
PEPHOHAJIHA BHBJIHOTEKA „XPHCTO BOTEB" - BPA

YTBbPAHJ1:

AmpeKTop

CHJIBH% FlaBJIOBa

BbTPEUIHH nPABHJIA

3A OCbUIECTBHBAHE HA HPEABAPHTEJIEH KOHTPOJI 3A
3AKOHOCbObPA3HOCT B PEFMOHAJIHA bV1bJIMOTEKA BPAUA

BbBEÅEHHE

HacT0H1-uwre BbTpe111HH npaBHJ1a ce VBAaBarr Ha OCHOBaHHe HJI. 13, an. 4 OT 3aKOHa 3a

ynpameyme H KOHTPOJI B ny6JIHt1HH% ceKTOP (30YK11C) B CbOTBeTCTBne C

aKryaJIHHTe YKuaHH% Ha MHHHCTbPa Ha d)ViHaHCHTe 3a OCbL1_xeCTBflBaHe Ha npeABappneneH

KOHTPOJI 3a 3aKOHOCb06PUHOCTB opraHH3aUHHTeOT ny6JIHHHVi% cerrop.

Cb1AHOCT UEJIVI HA IIPEÅBAPHTEJIHHH KOHTPOJI

TIpeABaPHTeJIHHflT KOHTPOJI, onncaH B HaCTOHLUHTe BbTpeL1-1HH npaBHJ1a e KOHTPOJI 3a

3aKOHOCb06PUHOCTHa BCHHKH AOKYMeHTH H meäCTBHfl, OTHaCR111H ce AO 1-1%J1aTa meiHOCT Ha

061-UHHaTa ce H3BbPLUBa IIOCTO%HHO.

ElpeABaPHTeJIHHAT KOHTPOJI 3a 3aKOHOCb06pa3HOCT e npeBaHTHBHa KOHTPOJIHa meiHOCT,
B3eMaHe-ro/M3BbP111BaHeT0 HaoueHKa/MHeHue,KOATO 3aBbP111Ba c npeAH

pemek-mxra/meüCTBVfflTa Ha CbOTBeTH1.rre PbKOBOÅHTeJIH Ha opraHH3aLIHHTe OT ny6JIHHHHH

ceKTOP. I-lema MY e ma npemocTaBH Ha mupeKTopa Ha PerH0HaJIHa 6H6JIHOTeKa Bpaua (HJIH

Apyro AJIb)KHOCTHO JIHUe, OTrOBOPHO 3a B3eMaHe Ha CbOTBeTHOTO pemeHue/H3Bbpu.1BaHe Ha

CbOTBeTHOTO meiCTBue) eKcr1epTHa H OLIeHKa 3a CbOTBeTCTBuero Ha TUH

C IIPHJIO)KHMOTO 3aKOHomæreJICTBO.

IIpeABaPHTeJIHH%T KOHTPOJI ce OCbLUeCTBHBa qpe3 npoBepKH Ha 11PHJIO)KUMHTe AOKYMeHTH,

H 06CToxreJICTBa, pe3YJITaTHTe OT KOUTO ce A0KYMeHTnpaT. Bb3 OCHOBa Ha

pe3YJITaTHTe OT npoBepKHTe JIHL1aTa, Ha KOUTO e Bb3JIO)1CHO M3BbP1-LIBaHeTO Ha

npeABapvrreJIHHH KOHTPOJI, TIVICMeHO H3pa3flBaT MHeHne OTHOCHO 3aKOHOCb06pa3HOCTra Ha:

O pemem,rma/meücrrmwra, CBbP3aHH C punope)KÅaHe C aKTViBH H cpemcTBa (BKJIEOHUTeJIHO

noeMaHe-ro Ha 3aAbJ1hCHVi% H H3BbPL1.1BaHe Ha puxon);

pemeHnxra/meMcTBvrxra, CBbP3aHH C ynpaBJ1eHme H CTOnaHHCBaHe Ha UMymeCTBOTO Ha
6M6JIHTOKerra (BKJIK)qHTeJIHO0TAaBaHe HOA Haervl, C uen 110J1yqaBaHe Ha IIPHXOAH);

Apyrv•l pemeHHH, OT KOHTO ce nopaxmaT npaBa, pecneKTHBH0 3aAbJ1xeHH% 3a
6m6JIHOTeKaTa H/HJIVI HeiHHTe CJIY)KHTeJIH.
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PEPHOHAJIHA BHBJIHOTEKA „XPHCTO BOTEB" - BPAUA

JIHue-ro, VBBbP111BaUIO npeABapvrreneH KOHTPOJI no CMHCbJ1a Ha 30YK11C, MO)Ke ma H3Pa3H
eAHO OT CJ1eAHVITe MHeHHX

MHeHHe 3a 3aKOHOCb06pa3HOCT — B cnyqame, B KOHTO npeABapHTeJIHH%T KOHTPOJI He e

ycraHOBHJ1 d)aKTH H 06CToxreJICTBa ypoHBa111H 3aKOHOCb06PUHOCTTaHa pe111eHvreT0 HJIH

meiCTBHero;

MI-leHne c pe3e1)BH — B cnyqavrre, B KOHTO npeABapmrreJIHHflT KOHTPOJI e ycraHOBHJ1

He3aKOHOCb06PUHHacneKTH CBbP3aHH C pel-11eHHeT0 VIJIH meiCTBmeTO. KEM MHeHHe-ro C

pe3epBH ce npnnara MOTHBHPaHO ceraHOBH1.qe, orlHCBa1-uo KOHKPeTHHTe 3a

pe3epBHTe•,

OTKa3 OT MI-lei-Ine — B cnyqaHTe, B KOHTO npenocTaBey-raTa ViHd)OPMaUH51 He e AOCTaTbHHa
HJIH TaKaBa He e npemocrraBeHa 3a npemoceraBHHe Ha 06eKTHBHO MHeHV1e.

C HaCTOflLUHTe BbTpe1.11HH npaBHJ1a ce I-xeJIH pernaMeHTHpaHe Ha pena H Haqvma 3a

OCMUeCTB51BaBaHe Ha npeABapmrreneH KOHTPOJI 3a 3aKOHOCb06PUHOCTOT KOM11ereHTHH

AJIb)KHOCTHH JIHua, naBaL.u pa3YMHa YBepeHocT Ha AHpeKTopa Ha PerHOHaJIHa 6H6JIHOTeKa
Bpaua, B3eMaHe Ha pemeHHH/H3BbP1.11BaHe Ha meüCTBHA 3a CbOTBeTCTBme•ro Ha TUH
pemeHH%/aeMCTBHfl C npHJIO)KMMOT0 3aKOHomaTeJICTBO, C V13HCKBaHHffra Ha ere3H BbTpeUIHV1

npaBHJ1a H npouenypm, CbC CKJ11-oqeHHTe OT 6H6JIHOTeKaTa cnopa3YMeHHH H moroBOPH.

ObEKTH HA TIPEABAPHTEJIEH KOHTPOJI

OCHOBHHTe meiHOCTH H npouecn, fl0AJ1exau.1H Ha npeABapHTeJ1eH KOHTPOJI 3a

3aKOHOCb06PUHOCTB PerH0HaJIHa 6H6JIHOTey«a Bpaua, onpemeJ1eHH Bb3 OCHOBa Ha 01-xeHKa

Ha PHCKa H al--1aJIH3 Ha paxomvrre H 110113HTe ca:

1. Tlpoqecl»m na eowuæane na 06uqecmeenu nop%t1Ku — npeABapmeneH KOHTPOJI Ha
meiCTBmxra H pemeHHffra Ha Bb3nomrreJIH, OT B3eMaHe-ro Ha pemewre 3a OTKPHBaHe Ha
06LuecTBeHaTa1101)bMKa, AO pemeHHffra 3a npneMaHe Ha H311bJIHeHne-ro H H3BbPU.1BaHe-ro Ha

nnauxaHH%. 06XBaTbT Ha npeABapvrreJIHHfl KOHTPOJI npn npoBe)KÅaHe Ha npouemypn 3a

Bb3naraHe Ha 061-qeCTBeHH nopbHKH BKJIEOt-1Ba npoBepKa Ha npoBemeHaTa npouemypa H

HeiHHTe erarm, yqaCTHHUH, arci'0Be, 3aA'bJ1xeHV1ffra KOHTO Ille 6bma•rnoeTH CbC CKJ11-OHBaHero

Ha AoroBopa;

2. Tlpoqecbm no noemane ua 3amnuceuue u 1836"bpuumue ua paaroÖu,
npunomcnomo none ua 3011 — npeABaprrreJ1eH KOHTPOJI Ha meiCTBnxra H pemewrxra OT

B3eMaHeTO Ha pemeHHe 3a noeMaHe Ha 3aAbJ1)KeHneTO (CKJIK)HBaHe Ha noroBop) AO

pemeHHxra 3a rrpneMaHe Ha H311bJIHeHnero H H3BbP1.11BaHe•ro Ha nnau.1aHHff,

3. npouecbT no I-la3HaqaBaHe Ha CJIY>KHTeJIH no CJ1yxe6HH H TPYAOBH npaBOOT1-101neHHf1
- npeABapvrreJIHH51T KOHTPOJI cneABa ma ycmaHOBH majlH ca cnueHH H3HCKBaHMXra Ha
3aKOHOAaTeJICTBOTO 1-10 OTH0111eHue Ha npouemypvrre 3a HUHaqaBaHe Ha cnymrreJIH, naJIH
onpemeneH0T0 3a Ha3HaqaBaHe JIViUe 0T1*0Bapn Ha H3HCKBaHH51Ta3a AJIb)KHOCTTa, Ha KOATO ce
Ha3HaqaBa H pa3MepbT Ha onpeaeneH0T0 MY Bb3Harpa)KÅeHHe e B CbOTBeTCTBV1e C

H3HCKBaHHflTa Ha HOPMaTHBHHTeaKTOBe, BbTpeUIHHTe npaBHJ1a H AP.;
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CYBERTH HA IIPEABAPHTEJIHHA KOHTPOJI

B npoueca Ha OCbLUeCTBflBaHe Ha npeABaPHTeJIHH% KOHTPOJI 3a 3aKOHOCb06PUHOCTOCHOBHO
yqacTBaT:

- JIHqeTO/JIHL1aTa, Ha KOHTO e Bb3JIO>KeHO ma VBBbPL1.1BaT TUH KOHTPOJIHa meiHOCT H

AHpeKTOPbT Ha PerM0HaJIHa 6H6JIHOTeKa Bpaua HJIH apyro AJIbXHOCTHO JIHUe, OTOPH3HPaHO

ma B3eMa CbOTBdTHH pemeHHH, 110Tpe6HTeJ1 Ha MHeHmeTO, M3pueH0 B pe3YJITaT Ha

H3BbPL1.1eHVfH npeABapHTeJ1eH KOHTPOJI 3a 3aKOHOCb06PUHOCT.

IIpeÅBaPHTeJIHHHT KOHTPOJI 3a 3aKOHOCb06PUHOCTB PerM0HaJIHa 6H6JIHOTeKa Bpaua ce

OC'b1UeCTBHBa OT KOHTPOflbOP VI/HJIH OT mpyrH CJIPK1dTeJIH B 6H6JIHOTeKaTa, Ha

KOHTO e Bb3JIOhCHa TUH meiHOCT, cb06pa3H0 THXHaTa d)YHKUHOHaJIHa KOM11ereHTHOCT,

Karro CJ1eABa:

FIpeABaPHTeJIHHflT KOHTPOJI I-IPH noervraHe-ro Ha 3aAbJ1)KeHHH H VBBbPLLIBaHe Ha pæxom ce

OCb111eCTB%Ba OT 0611-1HHa Bpaua. V13BbP111Bace rlpoBepKa Ha AOKYMeHTHTe npeAH B3eMaHe

Ha pemeyme 3a noervraHe Ha 3aAbJ1)KeHHe UJIH H3BbP1.11BaHe Ha puxom.

IIpeABapHTeJIHHRT KOHTPOJI 3a 3aKOHOCb06pa3HOCT Ha Bb3J1araHerro Ha 061-Uec,TBeHH

nopbHKH ce Vi3BbPL11Ba OT 06LUHHa Bpaua.

IlpeABapvneneHHflT KOHTPOJI 3a 3aKOHOCb06PUHOCTBbpxy meiHOCTH, KaKTO

H neiHocrrvrre ce OCbLuecTBHBa qpe3 rrpoBepKH H nonaraHe Ha CEFJ1aCYBaTeJIHH OT

CbOTBeTHHTe OTrOBOPHH CJIPKHTeJIH, CbrJ1aCHO YTBbpmeHH npaBHJ1a, 06eKTHBHPaHHBBB
d)YHKUVIOHaJIHH xaparrepucTHKH, AJIb)KHOCTHHBbTpeLLIHH aKTOBe, 3ar10BeAH,

xapaKrepncTHKM AP.

OCHOBHA IIPOUEAYPA „FIOEMAHE HA 3AÅ%JDKEHVfE" (OH 02-01)

1. CbUIHOCT H

TUH npouemypa pernaMeHTmpa H3BbPL11BaHero Ha npeABapvrreJIH1,fA KOHTPOJI rpm noeMaHe

Ha 3aAbJ1)KeHHA C I-xen npeA0TBpaT51BaHe 110%BaTa Ha HexenaHO Cb6HTue. OnmcaHwre

KOHTPOJIHH meüHOCTH BKJ1iOHBa nporH03upaHe-ro Ha 110TeH1-xmaJIHH np06J1eMM npeAH THXHaTa

110*Ba. IIpeABa1)HTeJIHH51T KOHTPOJI ce OCbLUeCTBHBa no onpemeJ1eHH BbTpe111HH KOHTPOJIU,

BKJuoqBa1-UH 3aA'bJ1)KHTeJIHH npouemypn 3a npeABapHTeJIH0 0A06pHBaHe Ha oqaKBaHHH

puxom.

ElpeABaPHTeJIHHflT KOHTPOJI 3a 3aKOHOCb06PUHOCTce M3BbPIUBa TIOCTO%HHO H ce 0THacn AO

1-1%J1aTa meiHOCT Ha PerH0HaJIHa 6H6JIHOTeKa Bpaua. KOHTPOJIHHTemeiHOCTH ce med)HHHPaT

KaTO BCflKO em-10 neiCTBue, HacoqeH0 KbM MVfHHMH3HPaHe Ha pmcyca H YBeJ1mqaBaHe Ha

BepoHTHOCTra 3a nocervrraHe UeJIHTe H 3amaqnrre Ha 06LUHHaTa.

2. OCHOBHH HOHHTH% OCB111eCTBHBaHe Ha BbTpe111HH KOHTPOJIU

npeAH M3BbPL11BaHerro Ha onpemeneH0
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IIpeABapHTeJ1eH KOHTPOJI:

IloervraHe Ha 3aAbJ1)KeHne:

TIpeABapnrreJ1eH KOHTPOJI I-IPH noeMaHe Ha

3aAbJDKeHme:

KOHTPOJIHHmeiHOCTV1:

3MBVfTen:

110A3MBHTeJ1:

3. MaTpuua Ha npaBaTa H OTrOBOPHOCTHTe:

aeäCTBme HJIH AeäHOCT H rapaHTupa111H

npoTvrqaHe Ha Cb1UV1rre B paMKVITe Ha

npeABapHTeJIH0 Ha6eJIH3aHHTe napaMe-rpvf.

AeäCTBme, 03HaqaBaLL10 rloeMaHe Ha

d)HHaHCOB aHra)KHMeHT OT PbKOBOACTBOTO.

KOHTPOJI 1-10 punncaHa npouemypa npeAH

H3BbPLLIBaHerro Ha meiCTB-vwra no noerv1aHe

Ha 3aAbJDKeHH%.

ElpaBHJ1a, npouemypvr H meüCTBH% HacoqeHH

KbM HarvraJ1flBaHe Ha PHCKOBerre 3a nocervrraHe

Ha uenme Ha Pb H monpvmacH 3a 1,1311bJIHeHHe

Ha pe111eHvwra Ha PbKOBOAHTeJIHTe.

ÅJ1b)KHOCTHH JIHUa, KOMnereHTHH
3MB%BaT V13BbP1-LIBaHero Ha pux0AH

AJIb)KHOCTHO JIHUe, onpemeneH0
3MBHTeJIH, KoeTO VBI"OTBH qepH0Ba
,3aflBKa 3a noeMaHe Ha 3aAbJ1)1CHne"

OT

Ha

Punpemene}-me-ro Ha npaBaTa H OTrOBOPHOCTHTe no OTAeJIHViTe npouemypvr e M3BbPL11eHO

CbrnaCHO opraHH3a1ÅH0HHarra cTpyycrypa H 0TpueHHTe npaBOMOLLIPIA B CbOTBeTHHTe

AJIb)KHOCTHH xapaKTepncTMKH Ha OTrOBOPHHTeJIVfUa.

Unuucuocm,
Ueüuocm

Ycmanogngaue
nompe6Hocm

TIpogepRa /0WHjca/ 3a
yene%06pa3Hocm na
3aömwcenuemo

143eomg;me Ha
0606zgeHa 3anoca 3a
noeMane Ha

3amwcenue /3113/

TIpeDagane na 3113 3a
npeöeapumenehl
Koum OJI

AHpeKTOP 3a%BHTeJ1

o

K/O

O

JIHue,
OCT.meCTHBa1110

KOHTPOJI
3aKOHOCb06pa-3

4

CWI*OBOAHTWI JIHue, OTrOBOPHO 110J13BarreJ1

ga 06111. 110Pb11KH
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Ilpogepra 3a
Hanuque Ha gcuwcu

pocgu3umu no 3113
(Wop,uayma
n oge Ka)

Ilpogepca
0K0NtnueKmoganocm

3a

Ha 3113
ne06xoöuuuume
Do;cyuenmu

Ilpue»taue na 3113 no
Dozogop

11pue,uaHe Ha 3T13 6e3

O

o

O

O

O

o

o

o
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BPAUA

o

O

o

o
Doaogop

Ilpogepca

R0NtnemeHmnocm
Jiuuemo-3angumeJ1

llpoeepca

apum»temuqna

3a

gnpnocm na cyntume g
3173

17poge1)Ka

cbomgemcmgue

3aDbn:ycenuemo

04epma no 0020601)

llpogepca

%omgemcmgue
3aÖbnwceuuemo
(noawcemnume

napazpa+u

npogepca ga
nanuque Ha
6100mcemeH
K eDum
Tlpogepca 3a

3a

3a

ne06xoDuxocm om
n o ea a no 3017

Tlpogepca 3a
He06xoÖuMocm om
CKJ110qgaHe na
Dozogpo/Bb3J1aeameJIH
o nucuo no peöa Ha
3011

nagane Ha
cmanoguzge/MHenue 3a



PEFUOHAJIHA BHBJIHOTEKA „XPHCTO BOTEB" BPAUA

noe»taHe Ha
3aDbJ19fceHuemo

Banuöupane na
3angjcama (cucmema

Ha DgoeH noDnuc)

o

O — OCbLUeCTB%Ba•, C — cbrnacyBa•, H — HH4)OPMHPa; K — KOHTPOJIHpa;

*IIPMpuxoAH, H3BbPLLIBaHH no npoeKTH, OT ECHO Apyru BbHL1.1HH

U3TOHHHUH, npoBepKaTa 3a:

- CbOTBeTCTBHe Ha 3aAbJ1)KeY-merro C

- Hannqme Ha KPeAHT ce H3BbPL1_1Ba OT cqeTOBOAHTeJ151 no npoeKTa, onpemeneH CbC
3a110Bem Ha AHpeKTopa Ha Pervi0HaJIHa 6M6JIHOTeKaBpaua.
* *BannampaHe-ro Ha 3MBKaTa ce Vi3BbPUIBa OT PbKOBOAHTeJIH H nuuero, OTrOBOPHO 3a

cqeTOBOAHHTe 3armcBaHH51. H3r1bJIHeHvre-ro Ha meiHOCTHTe ce opraHH3upa no HaHHH, KOMTO

He r103BOJIABa emm-l CJIY)KHTeJ1 eAHOBPeMeHHO ma UMa OTrOBOPHOCT no B3eMaHe Ha pemeHHe,

H3r1bJIHeHue H OCb1.qeCTB51BaHe Ha KOHTPOJI, KaTO ce nonycKa CbBMeCTflBaHe Ha ABe OT

nocoqeHHTe meiHOCTH, KoeTO ce KOMneHcupa C POTa1-1HR Ha 3aÅbJ1)KeHnxra V-IJIH

AOTIbJIHMTeJIHH npoBepKH.

4. OTrOBOPHOCTH, M3MeHeHue
3a cna-3BaHe-ro Ha npoueca 0Tr0BaPRT : AHPeKTOPbT Ha PerH0HaJIHa 6H6JIHOTeKa Bpaua,
d)HHaHCOB KOHTPOJ1bOP/JIHUe OCbmeCTBHBaLUO npeABapvrreJ1eH KOHTPOJI 3a
3aKOHOCb06pa3HOCT; cqeTOBOAHTeJIVf H BCHHKH CJIPKHTeJIH Ha 6H6JIViOTeKaTa.

ITPOMeHHTeB TUH OCHOBHa npouemypa CTaBaT I-IPH He06XOAHMOCT CbC 3a110Bem Ha

AHpeKTopa Ha PerH0HaJIHa 6H6nmorreKa Bpaua.
EK3eM11J1%P OT TUH npouemypa ce npemocTaBfl Ha BCHHKH OTrOBOPHH JIHUa, HMa111H

OTHOU1eHHe KbM npoueca.
3a 110AAbpxaHe-ro H V13MeHeHHflTa Ha npouemypaTa 0Tr0Bap% KOHTPOJ1bOP/JIHUe,

OCb1ueCTBflBaLUO npeABapvrreJ1eH KOHTPOJI 3a 3aKOHOCb06pa-3HOCT
KOHTPOJIOCB1.qeCTBHBaT AHPeKTOPbT, d)HH. KOHTPOJ1bOP/JIV11-1e OCb1ueCTB51Ba1-UO 111<3,

cqeTOBOAHTen.

5. AOKYMeHTaUH% (CMIbTCTBa1.UH BUIHAHH AOKYMeHTH)
BCHHKH KOHCTaTaUHH OT BBTpe111HHTe OAHTH Ha COYK H3BbPL1.1eHH OT 3BeHOTO 3a BbTpe1.11eH

OAHT KOPHrnpaLUHTe Meponpnxrprq no TUVI npouemypa ce AOKYMeHTHPaT B OAHTOPCKH
0THer CbrnaCHO 3B011C.
Cb11bTCTBa1-UVinpouemypn, MHCTPYKUHH H AOKYMeHTH ca:
PH 02-01 Pa60THa HHCTPYKUH "lloervraHe Ha 3aAbJDKeHHe"
011 02-02 OCHOBHa npouemypa "H3BbP111BaHeHa puxom"
OVI 02-03 OCHOBHa npouemypa „CHCTewraHa ABOeH nonrrmc"
AOK 02-01-01 AOKYMeHT „3MBKa 3a noen,raHe Ha 3aAbJ1)1CHue" — IIPHJIO)KeHne N! 1 KbM

HacT0fl1.uprre BbTpe111HH npaBMJ1a.

PABOTHAUHCTPYKI-IHA „IIOEMAHE HA 3AÅbJDKEHUE" (PH 02-01)
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1. 06L11H YCJIOBVIH

Tuu pa60THa HHCTPYKUHH orlHCBa nocJ1eA0BaTeJIHocrra Ha npoueca Ha npeABapvrreJIHH%
KOHTPOJI IIPH noeMaHe Ha 3aAbJ1>1CHne H punpeneneHuero Ha OTOBOPHOCTHTe H

3aAbJ1)KeHvrxra. TH ce npmara 3a BCHHKH 3aAbJ1xeHV1% 3a AOCTBaKa HJIM ycnyra c em-10KpaTeH
xapaKTep Ham 100 JIB. M CTPOHTeJIHO — peMOHTHH meiHOCTH He3aBHCViMO OT cToüHocrra,
AOKYMeHTnpaHero Ha npoueca 110 OCbLqeCTBflBaHe Ha npeABapurreJ1eH KOHTPOJI IIPH rroeMaHe

Ha 3aAbJ1)KeHV1e ce M3BbPL1.1Ba qpe3 VBEOTBflHe, ny6JIHKYBaHe H norlbJIBaHe Ha THIIOB 06pue1-1

Ha AOKYMeHT „3MBKa 3a noeMaHe Ha 3aAbJ1xeHme" (3113) B KOHTPOJ1npaHa eneKTPOHHa cpema
/eneKTPOHHa cucTerv1a 3a d)HHaHCOBO ynpamewre H KOHTPOJI/ C onpemenem•i HHBa Ha nocnn
Ha OTrOBOPHHTeAJIb)KHOCTHH JIMI-Ia.

2. XOA Ha npoueca H punpemeneHne Ha 3aAbJ1)1CHHXra

npouec

1.YCTaHOBßBaHe Ha
noTpe6HOCT OT

cpeACTBa ogeHKa 3a
genec06pa3H0ff

2. 3aHBHBaHe I-la
noTpe6Hocrra

3. IIpeABapHTeJ1eH

AeMHOCT

0606111eHH eÄHOTH11HH 3a51BKH

Ha OCHOBaTa Ha BbTpeL11Hvrre
HOPMaTHBH 3a pa3x0ÄH H
onpeaeneHH51 6K)AHCT.

OHHaHCOBHflT KOHTP01bOP
/IIPH '3MIBKa no AoroBop/
JIHue, OTrOBOPHO
06mecTBeHMTe nopbLIKH
onpeAeneH OT avrpeKTopa
CJIPKHTeJ1 /ITPH '3aHBKa 6e3
AoroBop/ H'3BbP111Ba (l)0PMaJIHa

npoBepKa Ha eneKTPOHHaTa
3a51BKa ga KOMrvreKTOB'dHOCT H

11b,1HOTa

HeoKOMnneKTOBaHH
HeribJIHH 3MIBKH He ce rrpqe,MaT
M ce BPb1_qaT Ha 3aflBHTeJ1fl.

Bc51Ka 3aflBKa 3a noeMaHe Ha
3bAbJDICHHe MHHaBa ripe3
cneAHvrre 3aAbJ1>KHTe11HH

KOHTPOJIH:
OHHaHCOBH}1T KOHTPOJ1bOP.11PH

OTrOBOPHHK

AmpeKTop

OHH&UICOB KOHTPOJ1bOP/

cayxvne.rl ,uvrpeK11Hf1 011

OrmaHCOB
KOHTPOJ1b0P/J11fue

OCT,nxeCTBSIBa1UO TIK3

CPOK

TIOCTOflHeH

5

pa60TeH

Aell OT

nonyqaBeHe
I-la

3aHBKa•ra

KOHTPOJI
noeMaHe

npn
Ha

3aAb,nxeHHe (npeAH
cTapTHpaHe Ha
npoqeAypa/Bb3J1araHe
no 3011)

CbOTBeTCTBHe OT6e,T1'3Ba

npoBepKaTa qpe3 qeKHpaHe Ha
0Tr0BOP
HeCbOTBeTCTBne ce qeKvrpa
0Tr0BOP „HE" H ce aaBa
CTaHOBH11(e 3a HeCb0TBeTCTBne B

Ta6 „KOMeHTap"
(DHHaHCOBH51T KOHTPOJ1bO
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PEFUOHAJIHA BHBJIHOTEKA „XPHCTO BOTEB" - BPAUA

'3aH3BbP111Ba npoBepKa
aPHTMeTHHHa BHPHOCT. III)H
CbOTBeTCTBue OT6eJIA3Ba

npoBep1€aTa upe3 qe1€npaHe Ha

OTr0BOP
HeCbOTBeTCTBHe ce yeKHpa
0Tr0BOP ,HE" H ce AaBa
c-raHOBH111e 3a HeCbOTBeTCTBHe B

Ta6 „KOMeHTap"
cyeTOBOAHRJ1/cqeTOBOAHRJ1

npoerr H'3B%P111B-a npoBepKa 3a

CbOTBeTCTBne Ha 3aAbJ1hC1-meTO

c 6K)Ä7CTHMTe I-IPH
C%OTBeTCTBme OT6eJ13Ba
rrp0Bep1€aTa ype3 qerurpaHe Ha
0Tr0BOP
HeCbOTBeTCTBHe ce qerurpa
0Tr0BOP „HE" H ce aaBa
CTaHOBH1.qe 3a HeC%OTBeTCTBMe B
Ta6 „KOMeHTap"

cqeTOBOAvrreJ1 /cqeTOBOAHTeJ1

npoeKT H3B%P1.11Ba npoBepKa ga
Haj1HHHe Ha
KPeAHT/HaJIHHHe Ha cpeacTBa no
6K)A7CTa Ha rrpoercra.
CBOTBeTCTBHe OT6eJ1513Ba

4. BaJIHAHpar-1e Ha

3aAbnmeHHeTO
/CHCTer-v1a Ha ABOeH
noAnnc/

rrpoæpr«ara qpe3 yeKHpaHe Ha
0Tr0BOP
HeC%OTBeTCTBHe ce yerurpa
0Tr0BOP I-IE" ce raaBa
CTaHOBHLUe 3a HWbOTBeTCTBHe B

Ta6 „K0MeHTap"
}OPHCKOHCYJIT/CÄPKHTeJ1 C

npnocnoc06HOCT
/K)PHCT no npoeKT H3BbPL11Ba
npoBep1€a 3a He06XOAHMOCTra
OT npoueaypa no 3011,
npeBH11.1aBaHe Ha cyMHTe no
eÄHOTqr1HHTe 3a51BKH Haa
rrparoBeTe npeABHAeHH no 3011.
IIPH CbOTBeTCTBHe 0T6eM3Ba
npoBepKaTa ype3 qeKvrpaHe Ha

0Tr0BOP
HeC%OTBeTCTBHe ce yercupa
0Tr0BOP HE"

IOPHCKOHCYJIT/cnymrren c

npaBocnoc06HocTK)PHÄ.
/K)PHCT no npoeKT H3BbPUIBa
npoBepKa 3a He06XOÄHMocrra
OT CKJIK)HBaHe Ha aoroBop/ BII

no 3011. IIPH CbOTBeTCTBHe
0T6eM3Ba npoBepKaTa qpe3
qe1urpaHe Ha 0Tr0BOP ,ÅA"
I-IPH HeCbOTBeTCTBHe ce qeKHpa
0Tr0BOP „HE"

• CneA qeKHpaHe Ha BCHLIKH

KOHTPOJIH no eneKT1)0HHaTa

@nnancoB
KOHTPOJ1bOP/JIV11_ue

ocT,mecTBf1Ba1110 11K3

CqeTOBOAHTeJ1

CqeTOBOAHTeJ1

IOPHCKOHCYJIT/CJ1ymwreJ1 C

npaBocnoc06HocT101)HA.
/IOPHCT no npoewr

npanocnoc06HocT101)HA.
/IOPHCT no npoeK1'

CÄPKHTeJ1
'3aflB1€a, cnymrren AaBa

3a

pa60TeH
aeH cnea
qeKhpaHe
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noeMaHe Ha '3aAb:mceHHT0 Ha
OCb111eCTBeHV151

npeABapHTeneH KOHTPOII OT

OTrOBOPHHTe JIHUa.

OTrOBOPH „AA" Ha Bbrrpoc OT 1

AO 4 ce aaBa
nonomrreJIH0
craHOBHIUe/MHewre.
Haj1W-rue Ha 0TroroBop ,HE" Ha

BMIpoc OT 1 AO 4 BIC11-OHHTe,'1HO

ce aaBa 0TpnuaRJIH0
craHOBH11.1e/MHeHHe.

Cnea MHeHHe-ro OT
(bK/cJIY>KHTeJ1 eneKTPOHHaTa
'3a51BKara ce Baj1MÄHpa OT

cqeTOBOÄHTeJ1
Pa3neqaTaHaTa eneKTPOHHa

3ra51BKa, npvupyxeHa C BCHHKH
OPHI*HHaJIHH 110ArrvrcaHH

5. 06pa60TKa
3aSIBKHTe

AOKYMeHTH ce rrpeacraBH Ha

AHperropa Ha 6H6JIHOTeKaTa

yr1bJIH0M01ueH0 nvrue 3a

nonaraHe Ha noanuc.
IIPH OTPvmaTe11HO MHeHvre no

eneKTPOHHaTa '3aflBKa, cnyxvnen
H'3rOTB1 11HCMeHO ClüHOBHIUe,
KoeTO C pa3neqaTaHa-ra 'U151BKa

3a noeMaHe Ha '3aAb,'DICHHe ce
npeacTaBH Ha AHpeKTopa HJIH

yr1bJIHOM01-ueH0 OT Hero JIHue 3a

craHOBH1-ue•,

. TIPH OTPHqaTeÄHO craHOBH1.ue
OT cTpaHa Ha
yr1bÄHOM01.1.1HOJ11.rue'3aAbJ17CHVte

He ce noe,Ma H AOKYMeHTvrre ce
BPb11.1aT Ha 3a}1BvrreJIH 3a

apxHBHpaHe.
ÅHpeKTOPbT, H3pa3HBa

IIHCMeHOTO Bb'3pa)1CHHe, ITPH
Hecl,rnacne C MHeHne-ro Ha

(Dl(/cnyxmen Bbpxy 3MIBKaTa•,

TIPHnoj10>KHTeÄHO craHOBH1.ue
OT cTpa1--1a Ha AHpeKTopa,
He3aBHCHMO OT ,MHeHHeTO Ha

0K/cnyxvrren, 3MIBKa-ra ce
cwrra
(B aHa).

c-raHOBH111eHa
He06XOAHMOCr
rrpoqeaypa/Bb3naraHe no 3011,
3a51BKara ce rrpeaaBa Ha
Avrperropa 3a nocneABa111M
aeüCTBHH no crapHpaHe Ha
CbOTBeTHaTa rrpoueaypa

CqeTOBOÅHTen

AvrpeKTop
6H6,1HOTeKaTa/yr1bJIHOM01.qeHO
JIVtue

Anpercrop
6H61HOTeKa-ra/Y11'bÄHOM01-ueH0
JIHUe

ÅvrpeKTOP
6H6ÄH0TeKaTa/yr1b11H0M011(eH0

nuue

AHpeKTOP Ha
6H61HOTeKaTa/Y11bÄHOMOLueHO
Jll•rue

3a}1BHTeJ1

Ha BChMKM

KOHTPO"H

Aoi
pa60TeH
AeH

pa60TeH
AeH

110 2
pa60THh
AHH

CKJ11•Ot1BaHe Ha
noroBop/Bb3naraRJIH0 RHCMO',

3a51Bn-re1151T nonyqaBa
3a nonaaeyma OT

Hero 3a51BKa
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PEFHOHAJIHA BHBJIHOTEKA „XPHCTO BOTEB"

3. Onvrcawre Ha KOHTPOJIWre

BPAUA

3.1. 11poBepKa/oueHKa 3a uenecb06pa3HOCT Ha BHAa H pa3Mepa Ha HCKaHHTe cpemcTBa.
IIpoBepKaTa 3a UeneCb06PUHOCTce H3BbPUIBa OT AmpeKTopa, KOHTO Cb6HPaT 06061-LtaBaT

3aHBKHTe. FIpoBepKaTa 3a uenecb06pa3HOCT BKJIYOHBa majlH HCKaHHTe cpemcTBa 0TroBapxr Ha

HOPMUIHOTO npo-ruqaHe Ha neiHocvra B 3BeHaTa•, CbOTBeTCTBaT Ha uenvrre H

npuopvrreTHTe Ha 06111HHaTa; Cb06pueHH JIH ca C YTBbpmeHHTe puxomvr, HMa JIH

npeÅBmmeHH cpemcTBa no YTBbpaeHHTe HM ,

3.2. OOPMaJIHa npoBepKa 3a OKOMnneKTOBKa Ha 3MBKHTe. TUH npoBepKa ce H3Bbp111Ba OT
d)HHaHCOBHA KOHTPOJ1bOP/cqeTOBOAHTeJ1 3MBKH no moroBop/ 11PH 3a%BKH 6e3 noroBop/.
TH BKJ1}OMBa Hanuque Ha BCHHKVI peKBH3HTH TIO 3MBKaTa•, Hannque Ha BCHHKH He06XOÅHMH
Cb11POBomvrreJIHH AOKYMeHTH KBM 3MBKaTa
3.3. IIpoBepKa 3a KOMneTeHTHOCT Ha JIVfUeTO, KOeTO Ille noeMa 3aAbJ1)1CHne-ro. TUH
npoBeprca ce H3BbP111Ba OT KOHTPOJ1bOP. TH BKJuOHBa 111)0BepKa 3a TOBa
JIH1-xeTO, Roero Ille noervra 3aAbJ1)KeHHeTO vma CbOTBeTHHTe npaB0M0111H51 CbrnaCHO

opraHH3aUHOHHaTacTpyKTypa Ha Pb. IIpaBOM01_UHflTa BKJIK)HBaT npaB0 ma ce punopexna c

aKTHBH•, npaB0 ma H3BbPUIBa puxoAH 3a CMeTKa Ha 6H6JIHOTeKa.

3.4. Elp0Bepyca 3a aPHTMeTHHHa BAPHOCT. TUH npoBepKa ce H3BbP111Ba OT
KOHTPOJ1bOP/JIVfUe OCbLuec•rxraLIÅ0 111<3. TH BKJ11-OHBa rrpoBepKa AUIH nocoqeHHTe B 3MBKaTa

CYMH CTOMHOCTH ca npaBHJIH0 M3HHCJ1eHH.
3.5. 111)0Bepyca 3a CbOTBeTCTBvre Ha 3aAbJ1xe}-meTO C TUH npoBepKa
ce H3BbPL1.1Ba OT cqeTOBOAHTeJ1%. BKJHOHBa npoBepKa 3aAbJDKeHV1% OT T03H BHA ca

B 6K)ÅhCTHHTe 3a TeycyuxaTa roAMHa•, KOHKpeTHOTO 3aAbJ1)1CHVfe e

npeÅBHÅeH0 B CbOTBeTHHTe 6EOA)KeTHH naparpad)H 3a -reKY1-ua-ra romvma. KoraT0
3aAbJDKeHne•ro e 3a nepH0A no-AbJ1br OT TeKY1.uarra roAHHa ce H3BbP1.11Ba

rrpoBepKa MO)Ke JIM ma ce noervre ak-lramcvmewr 3a ocurypnaHe Ha cpemcTBa rro CbOTBeTHHH

cporca Ha npoeKTH C B'bHUIHO d)HHaHCHPaHe •ra3H

npoBep1€a ce OCB1ueCTBSIBa OT cqeT0BoavrreT151 Ha npoeKTa.
3.6. 11poBepKa 3a Hanuqvre Ha KPeAHT. TOH npoBepKa ce Vf3BbPL11Ba OT
cqeTOBOAHTeJ151. TH BKJ1iOHBa npoBepKa maJIH 3a pa3Mepa Ha HCKaHOTO vma
Hannqme Ha cpemcTBa no 3a CBOTBeTHHH nepH0A. KoraT0
3aAbnxeHne•ro e 3a nepH0A no-AbJ1br OT TeKyuxarra 6k0A>KeTHa romvma ce M3B%P1.11Ba
npoBepKa MO)Ke JIH na ce noeMe aHra)KHMeHT 3a ocurypnal-le Ha cpemcTBa no CbOTBeTH1,1A

3a cpoKa Ha 3aAbJ1xeHuerro. I-IPH npoeKTH c BbHUIHO d)HHaHcvrpaHe TUH
npoBepKa ce OCbLUeCTB%Ba OT cqeTOBOAHTeJ1fl Ha npoeKTa.
3.7. IIpoBepKa 3a He06XOAHMOCT OT npouemypa no 3011. TUH npoBepyca ce M3BbPUIBa OT
061UHHa Bpaua B CbOTBeTCTBme C H3HCKBaHHffra Ha 3aKOHomarreJICTBOTO 3a OTKPHBaHe Ha

npouemypH 3a Bb3J1araHe Ha 06111eCTBeHH nopbHKH no 3aK01--1a 3a 061.11eCTBeHHTe nopbHKH,
KoraT0 cywrre no eAHOTH11HHTe 3MBKH HaABH11.1aBa onpemeJ1eHama B 3aKOHa MHHHMaJIHa

cyMa, Ham KOHTO e He06XOAHMO 0TKPHBaHe Ha CbOTBeTHa npouemypa 3a Bb3J1araHe.

npoeKTH C BbHUIHO TUH npoBepKa ce H3BbPLLIBa OT yopncrra Ha rlpoeKTa.
3.8. Ilp0BepKa 3a He06XOAHMOCT OT CKJ1iOt-1BaHe Ha moroBOP/Bb3J1araTeJIHO IIHCMO rlo pema Ha
3011 TUH npoBepKa ce H3BbPLLIBa OT 06LUHHa Bpaua B CbOTBeTCTBHe C U3HCKBa1--1nxra Ha
3aKOHa 3a 061-qec-TBeHHTe nopbHKH H BbTpeL11HHTe npaBHJ1a 3a ynpawrem,le I-IHKbJ1a Ha
0614eCTBeHVi TIOPbHKH.
3.9. JIMI-1aTa, OCbL-qeCTBflBaL.UH npoBepKHTe no KOHTPOJIHTe MoraT 110 BCHKO Bpervre ma
H3HCKBaT AOKYMeHTVf, OTHaCflLUH ce KBM mameH0 3aÅbJ1)KeHne H/HJIH puxon, B cnyqaH
cpoKa 3a H3BbP1.11BaHe Ha npoBepKHTe crmpa ma Teqe H ce Bb306HOBHBa OT MOMeHTa Ha
110J1yqaBaHe Ha A011bJIHHTeJIHHTeAOKYMeHTH.

10



PEPHOHAJIHA BHBJIHOTEKA „XPHCTO BOTEB" - BPAUA

3.10. npaB0M0111Hfl, PbKOBOAHTeJIHT HaH311bJIHeHne Ha CBOHTe
opraHH3aLU•wra/Y11bJIHOMOLUeHO JIHue/ cneABa ma ce 3ar103Hae H npv•f B3eMaHe Ha pemeHHe ma
npeueHH 3HaqeHue-ro Ha MHeHvrxra, H3pa351BaHH OT JIViL1aTa, VBBbPL11BaLUH npeABapHTeJIHHA
KOHTPOJI. Cb111eBpeMeHH0, B paMKHTe Ha CBOHTe npaBOM01.11HH H npeABHÅ ynpaBJ1eHcKaTa Cu

OTrOBOPHOCT, PbKOBOAHTeJIHT Ha opraHH3auuwra /mnpeKTOP/Y11bJIHOM0111eHO JIHue/ MO)Ke aa
VBBbP111V1 CbOTBeTHOTO meiCTBne HSIU ma B3eMe CbOTBeTHOTO pemeHHe H H3pæeH0
MHeHHe pa3JIHHH0 OT TOBa 3a 3aKOHOCb06PUHOCT, ToeCT, PbKOBomvrreJIHT Ha opraHM3aLIHffTa

B3HMa OKOHqaTeJIHOTO pemeHue, He3aBHCHMO OT MHeHme«ro npeABapHTeJIHHH KOHTPOJI.

3a%BKa 3a noeMaHe Ha 3aAbJ1)KeHHe no moroBopm:
TUH 3MBKa ce M3rOTB51 npv•i He06XOAHMOCT no Beqe CKJH-oqeHH AoroBopm. 3a51BKaTa 3a

noervraHe Ha 3aAbnxeHne no moroBop MO)Ke ma 6bAe 3a rlbJIHaTa CTOMHOCT Ha noroBopa wm
3a CTOiHOCTra Ha KOHKPeTHO Bb31--1HKHaJ1aTa r10Tpe6HocT KBM MOMeHTa Ha 3a51BABaHe.
IIpeABaPHTeJIHHfl KOHTPOJI npeAH noervraHe Ha 3aAbJ1)KeHvre no era-3M 3a%BKa BKJUOHBa

KOHTPOJIHTe OT 3.1. AO 3.6. KaTO OT KOHTPOJ1bOP/JIH1-xe

OCMUeCTBna1UO TIK3 ce H3BbPLLIBa H npoBepKa 3a CBOTBeTCTBne Ha 3aÅ%nxeHnerro C

od)epTaTano moroBopa.
AOKYMeHTHpaHero Ha OCb11.1eCTBeHHTe KOHTPOJIH no npeABapvrreneH KOHTPOJI CTaBa C aaBaHe

Ha My-fey-iHe OT CbOTBeTHHTe AJIb)KHOCTHH JIMI-Ia Bbpxy „3MBKa 3a noeMaHe Ha 3aAbJ1)KeHHe"

OCHOBHA IIPOUEAYPA „H3BbP111BAHEHA PA3XOA" (OVI 02-02)
1. 1-(eJIH

HacT0%1-uaTa npouemypa pernawreHTmpa npeABapvrreneH KOHTPOJI I-IPH VBBbPL11BaHe Ha

pux0AH c I-len npeA0TBpaTflBaHe 11051BaTa Ha HexenaH0 Cb6nrrne. OrmcaHHTe KOHTPOJIHU
meiHOCTM BKJ1}OHBa nporH03mpaHerro Ha norreHLUWIHV1 np06J1eMH npeÅH THXHaTa 110%Ba.

ElpeABapviTeJIHH%T KOHTPOJI ce OCbLUeCTB%Ba no onpeneJ1eHH KOHTPOJIVI, BKJIK)HBa11.1H

3aAbJ1)KHTeJIHH npouemypn 3a npeÅBapHTeJIH0 om06pHBaHe Ha BCHHKU YCJIOBHH 3a
H3BbP1.11BaHe Ha onpemeJ1eHH%puxom.
11peABapHTeJIHHHT KOHTPOJI 3a 3aKOHOCb06PUHOCTce H3BbPUIBa nocTOHHH0 H ce OTHacq no
I-IWIaTa meüHOCT Ha 6H6JIVIOTeKaTa. KOHTPOJIHHTemeiHOCTH ce KaTO BCHKO eAH0
meiCTBvre, HacoqeHO KbM MHHUMH3HPaHe Ha PHCKa H YBeJ1uqaBaHe Ha BepoflTHocrrra 3a
noceruray-le uenurre 3amaqme Ha Pb
2. OCHOBHH TIOHATVIH TIpeABapHTeJ1eH KOHTPOJI: OCbLqeCTBHBaHe Ha BbTpe111HH KOHTPOJIH

M3BbP111BaHeHa puxom:

npeAH VBBbP1.11BaHeero Ha onpemeneH0meiCTBVie
WIH meiHOCT rapammpau.u,l npoTmqaHe Ha

CbLUHTe B paMKHTe Ha npeABaPHTeJIH0
Ha6eJIH3aHHTe napax,reerpvr.
AeüCTBme, 03HaqaBau-10 M311bJIHeHVfe Ha

awam,fMewr OT PbKOBOÅCTBOTO,

KOeTO e CBbP3aH0 C rlJ1aLuaHH% 3a 061-UHHaTa.
IIpeÅBaPHTeJ1eH KOHTPOJI npm H3BbP11.1BaHe Ha KOHTPOJI no pa311vrcaHa npouemypa npeAH
pux0A:

KOHTPOJIHHmeiHOCTu:

3aflBHTeJ1:

H3BbP1.11BaHeTO Ha meviCTBHflTa no puxona
(nnauxaHeT0).
IIpaBHJ1a, npouemypH H meiCTBHH HacoqeHH

KBM HarvfaJIABaHe Ha pucK0Bere 3a noc-rmraHe

Ha LleJIHTe Ha 06111HHaTa H nonpvmacq 3a
Vi311bJIHeHVie Ha pemeHHxra Ha
PbKOBOAHTeJIHTe.

JIMI-xa, orrpemeJ1eHH 3a110BeA
Ha AmpeKTopa.
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3. MaTpnua Ha npaBaTa H OTrOBOPHOCTHTe

meiHOCT

IContmewnogane

Ha 00Kyn,tenmu 3a

ÅHPeKTOP

O

cqeTOBOÅHTeJ1

o

12

OHHaHCOB 3MBVITeJ1

puxoö
3angumeJ1f1

npu
u

npeDagaHemo uM

Ha (Punancog
ROHmPOJ1b0P

llpoæpca
Hanuque

GCUWCU

peKezuumu
ucRanemo

npogepca)
npueyvtcme

npogepca

3a

no

u

3a
cbomgemcmgue

Ha puxoöa c

noemomo
3aöwtwcenue

Tlpogepca 3a
K0Mnememnnocm
Ha Jiuuemo,

panopeöuno
mxoöa

TIpoge1)Ka

gepnocmma
m,pguqume
cqemogoÖnu

3a

KOHTPOJ1bOP/JIHUe

OCbU1eCTBnaUIO

o

o

o

o

o

6RJ11-oqumeJIH0

apumuvtemuwta
enpnocm

Banuöupane na
puxoöa

4. OTOBOPHOCTH, M3MeHe1-me.
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3a cna3BaHerro H KOHTPOJ1a Ha npoueca OTr0BaPHT AHpeKTop Ha PerH0HaJIHa 6H6JIVIOTeKa

Bpaua, KOHTPOJ1bOP/JIHUe OCbmeCTB51BaU.10 111<3, CHeTOBOAHTeJ1.

11POMeHViTe B TUH OCHOBHa npouemypa CTaBaT IIPH He06XOAHMOCT CbC 3a110BeA Ha

AHpeKTopa Ha PerH0HaJIHa 6H6JIHOTeKa Bpaua.
EK3eM11J1fl1) OT TUH npouemypa ce npemocTaB51 Ha BCHHKH OTrOBOPHH JIHUa, ViMa1UH

OTH01.11eHHe KbM npoueca.
3a 110AÅbpxaHe-ro H V13MeHeHH%Ta Ha npouemypaTa 0TroBapxr BCHHKH JIHUa, HMaLUH

OTH0111eHne KBM npoueca.
5. AOKYMemauun (Cb11bTCTBaLLIHBUIHAHH AOKYMeHTH)

BCHMKH KOHCTaTaL.1HH OT BbTpeUIHHTe OAHTVf Ha COYK H3BbP111eHH OT 3BeHOTO 3a BbTpeL1.1eH

OAUT H Kopurmpauxvrre Mepor1PH51TH% no TUH npoueAypa ce AOKYMeHTHPaT B OÅHTOPCKU
0Tqe-r, CbrnaCHO 3BOFIC
Cb11bTCTBaLUH npouemypu, VIHCTPYKUHH H AOKYMeHTH ca:
011 02-01 OCHOBHa npouemypa "EIoeMaHe Ha 3aAbnxeHme"
PH 02-02 Pa60THa UHCTPYKUHA"H3B%PLLIBaHeHa puxom"
PPI 02-03 Pa60THa HHCTPYKUH% "CbCTaB%He Ha mocue 3a 3aAbJDKeHue/puxom"
011 02-03 OCHOB1--1a npoueAypa „CHCTervraHa ABOeH nonrmc"
AOK 02-02-01 AOKYMeHT „HcKaHe 3a M3Bbp111BaHe Ha puxom" — IIPHJIO)1CHme N! 2 KbM

HaCTOH1.UHTe BbTpe111HH npaBHJ1a

PAEOTHAVIHCTPYKUWI „U3BbP111BAHE HA PA3XOA" (PH 02-02)
1. 061.11MYCJIOBHH

HacT0%L-uaTa pa60THa HHCTPYKUHA ormcBa npoueca Ha npeABapvrreneH KOHTPOJI

H3BbPL.11BaHe Ha puxom. ce npunara 3a BCHHKH pux0ÅH B 6Vf6JIHOTerca, 3a KOUTO HMa

maHHH 3a noeero 3aAbJ1)1CHne /CKJ1}OqeH moroBop H3BbPUIBaHeTO Ha CbOTBeTHHH

puxom VIJIH 0Å06peHa 3aflBKa CbrJ1aCHO Pa60THa HHCTPYKUHA „110eMaHe Ha 3aAbJ1>KeHHe"

[PH 02-01/. Cna3BaüKH npvmuvma KOHTPOJIHHTemeiHOCTH ma ca ameKBaTHH H puxomme 3a

OCb1-qeCTBHBaHe-ro HM na He npeBH1uaBaT oqaKBaHHTe OT THX rlOJ13H, npeABappneneH KOHTPOJI

3a 3aKOHOCb06PUHOCTHa pux0AH Ha CTOMHOCT Han 100 JIB. 6e3 CKJ110qeH moroBop no pena
Ha 3011 ce OCbLUeCTBflBa OT d)HHaHCOBHfl KOHTPOJ1bOP/JIH1-xe OCbU.1eCTBna1UO 111<3. 3a

pux0AH AO 100 JIB. BKJIYOt-1HTeJIHO 6e3 moroBop TIO pena Ha 3011 AOKYMeHTHPaHeTO
Ha npoueca rro OCbLUeCTB%BaHe Ha npeABapmeneH KOHTPOJI I-IPH Vi3BbP11.1BaHe Ha puxom ce

OCb1.qeCTBflBa qpe3 ld3r0TB%He 11011bJIBaHe Ha TWIOB 06pueu Ha AOKYMeHT , ,HcKaHe 3a

U3BbP1.11BaHe Ha puxom" (VICKaHe). B HCKaHerro 3a H3BbP1.11BaHe Ha puxom ce nocoqBa

H0Mepa Ha 3MBKaTa, C KOWTO e noe-ro 3aA%JDKeHneTO.

2. OrmcaHne Ha KOHTPOJIHTe
2.1. Elp0BepKa 3a KOM11J1eKTOBaHe Ha AOKYMeHTHTe 3a puxom. IIp0BepycaTa ce H3BbP111Ba OT
Kacuep, KOHTO npmervraT H 110A11HCBaT A0KYMeHTHTe 3a puxom. IIpoBepKaTa 3a
KOM11J1eKTOBaHe Ha AOKYMeHTHTe BKJ1}OHBa maJIH ca npemcrraBeHH BCViHKH CB%P3aHH C puxoma
11%PBHHHH AOKYMeHTH. IIPH npoeKTH C BbHLLIHO (l)HHaHcnpaHe npoBepKaTa ce H3BbP111Ba OT
PbKOBOÅHTeJ151 Ha npoeycra.
2.2. QOPMaJIHanpoBepKa 3a OKOMnneKTOBaHOCT H rlbJIHOTa Ha HCKaHeTO. TUH npoBepKa ce

VBBbPL11Ba OT KOHTPOJ1bOP. TH BKJ11-OHBa Hannqne Ha BCHHKH peKBH3HTH 110

ViCKaHeTO•, Hannqne Ha BCHHKH He06XOAHMH Cb11POBOAHTeJIHH AOKYMeHTH 3a OCb1.1-xeCTBHBaHe
Ha npeABapvrreJ1eH KOHTPOJI.

13



PEIMOHAJIHA BUBJIHOTEKA „XPUCTO BOTEB" - BPAUA

2.3. IIpoBepyca 3a CbOTBeTCTBue Ha puxoma c noeTOT0 3aAbmceHme. TUH npoBepKa ce
VBBbP111Ba OT KOHTPOJ1bOP. TH BKJIK)1-1Ba HMa JIH YTBbpmeHa (BanvrmmpaHa) 3MBKa
3a noewraHe Ha 3aAbJ1)KeHme•, majlH vn,la CBOTBeTCTBme CYMViTe no 3aflBKaTa n

UCKaHeTO.
2.4. IlpoBepKa 3a KOM11e-reHTHOCT Ha JIHUe-ro, Koero e punopeAHJ10 puxoma. TUH ripoBepKa
ce Vi3BbP111Ba OT d)HHaHCOBHfl KOHTPOJ1bOP. BKJIK)HBa npoBepKa 3a TOBa JIHUeTO,

KoeT0 e punopeAHJ10 puxoma HMa CBOTBeTHHTe npaBOMou-1HA CbrnaCHO opraHH3a1-(H0HHaTa
cTpyrrypa Ha Pb.
2.5. FIpoBepKa 3a CbOTBeTCTBne Ha 11bPBHHHHTe cqeTOBOAHH AOKYMeHTVi, BWI. aPMTMeTHHHa
BAPHOCT. TUH npoBepKa ce H3BbPUIBa OT (bHHaHCOB KOHTPOJ1bOP. TH BKJIEOHBa AUIH
11bPBHHHHTe AOKYMeHTH CbOTBeTCTBaT Ha H3HCKBaHHHTa•, AaJIV1 nocoqeHHTe B HC1€aHeTO

Cb11POBOAHTeJIHUTe KbM Hero 11bPBHHHH AOKYMeHTH CYMH H CTOüHOCTH ca npaBHJIH0
M3MHCJ1eHH.
2.6. Jluuarra, OCbU1eCTBflBaL1-1H npoBepKHTe [10 KOHTPOJIHTe MoraT no BCHKO BpeMe ma
M3HCKBaT AOKYMeHTVf, OTHaCHLUVi ce KBM nameH puxom, B cnyqaH cpoKa 3a H3BbP1.11BaHe
Ha npoBepKHTe cnupa ma Teqe ce BB306HOB51Ba OT MOMeHTa Ha nonyqaBaHe Ha

AOIYbJIHwreJIHHTe AOKYMeHTH.
2.7. B parviKMTe Ha CBOHTe npaB0M011-1H% H npeÅBHA ynpaBJ1eHcKaTa CH OTrOBOPHOCT,

PbKOBOAHTeJIRT Ha opraHH3auvrxra MO)Ke ma pupemvl VBBbPL11BaHeTO Ha poxoma H IIPH
H3pueH0 OTPHUarreJIHO MHeHne Ha JIHUero, OCbLUeCTB%Ba1UO npeABapvneneH KOHTPOJI 3a
3aKOHOC%06pa3HOCT. B T03H cnyqali JIHI&TO, OCbLUeCTBHBaLUO npeABapTeneH

KOHTPOJ1bOP ce OCB060)KAaBa OT OTOBOPHHCT PEKOBOAHTeJIH Ha

opraHH3auvwra noeMa caMOCToxreJIHa OTrOBOPHOCT.
IIPH OTPHUaTeJIHO MHeHme Ha KOHTPOJ1bOP, TOMI Vi3rOTB51 rmcMeH0 CTaHOBHUte,
Roero c puneqaTaH0T0 VICKaHe ce Ha AHpeycropa yr1bJIHOM0111eH0 JIMI-xe 3a
CTaHOBH1-qe.

IIPH OTPH1.xæreJIHO CTaHOBHL1-1e OT cTpaHa Ha AHpeKTop VIJIH yr1bJIHOMOLUeHO JIMI-Ie puxona He

ce npuer,na H AOKYMeHTHTe ce BPb1-qa-r Ha 3MBHTeJ1fl. ÅupeKTOPbT HJIH yr1bJIHOMOUxeHOTO OT

Hero JIHue, H3pa3flBa IIHCMeH0 ceraHOBHU1erro CH Bbpxy VICKaHe-ro, Hecbrnacvre C

MHeHnerro Ha KOHTPOJ1bOP. nonomrreJIHO CTaHOBHLUe OT cTpaHa Ha

mupeycropa HJIH YllbJIHOMOLUeHO JIHUe, He3aBHCHMO OT MHeHme-ro Ha d)UHaHCOBHA

KOHTPOJ1bOP, VICKaHeTO ce CHHTa 3a 110TBbpmeH0 (BanvmupaH0) H ce npemaBa 3a

ocqeT0B0A%BaHe H nna11&He.

OCHOBHA ITPOUEAYPA „CVICTEMA HA ABOEH 110Årmc" (OH 02-03)
HacT0511-uaTa npouemypa pernaMeHTnpa meiCTBuxra, KOHTO rrp%6Ba ma 6bmarr H3BbPL11BaHH
rlPH nonaraHe Ha ABOeH nomnmc.
Ha npouemypa nonnexaT BCVIHKH AOKYMeHTV1 B PerH0HaJIHa 6H6JIHOTeyca Bpaua,
CBbP3aHH C rroeMaHe Ha 3aAbJ1>1€eHne H H3BbPL1.1BaHe Ha puxon, HæaBHCHMO OT
CTOüHOCTHOTO H3MepeHue Ha 3aÅbJ1)1CHue-ro HJIH puxoma.
1. CHCTeMaTa Ha ABOMHH% nomnuc AEIBa curypHOCT, qe rloeMaHero Ha 3aAbJ1)1CHHH H

H3BbP111BaHero Ha pa3XOÅH ca VBBbP1-L1eHH OT OTOPH3VfPaHH JIH1-1a H e cna3eHa d)HHaHCOBaTa
AMCUHflJIVIHa.

2. CbrnaCHO qn. 13, aj1.3, T. I OT 3(DYKfIC CHCTeMaTa Ha ABOMHHA nomrmc e npouemypa, IIPH
KORTO noeMaHero Ha BCHKO (l)HHaHCOBO 3aAbJ1)KeHue /CKJuOHBaHe Ha moroBopW H

H3BbP1.LIBaHe Ha FIJIa1-uaHe (puxomeH KaCOB omep, FIJIaTOKHO Hape)KÅaHe) ce OCbLUeCTBflBa

cnem nonaraHe nonnucme Ha:
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— JIHUe-ro, CbCTaBvrreJ1 Ha 0THerr no CMHCbJ1a Ha 3aKOHa 3a cqeTOBOACTBOTO

opraHH3mpa1-uo d)HHaHCOBaTa meiHOCT H KOHTPOJ1a Bbpxy HanpaBeHHTe cqeTOBOAHH

3a11HCBaHnq;

cqeTOBOAHTeJIH Ha opraHH3auvrwra no HJI. 2 OT 30YK11C, VIJIH apyro onpaBOMOL.qeHO no
CbOTBeTHHA pen JIHUe — OTOPH3HPaHO ma Hapexma rrnauxaHHA OT HMerro Ha opraHH3auuxra.
IlocoqeHHTe AJIb)KHOCTHH JIVfUa HMaT cnecHMeH B 6aHKa, a npu H3BbP1.11BaHe
Ha KaCOBH pux0AH, Cb111HTe nonaraT nonrmcwre CH Bbpxy AOKYMeHTHTe, YAOCTOBepnaLUVi
nna11.xaHero
3. C npouenypaTa ce rapammpa, ye JIHuero, OTFOBOPHO 3a cqeTOBOAHHTe 3a11HCBaHHH e

3a npeACT0%1110T0 noeMaHe Ha 3aAbJ1)KeHvre H H3BbP111BaHe Ha pa-3x0A H Lue

M3BbPL11H npaBHJIHHTe cqeTOBOAHH onepauvm.
4. JImueT0, CbCTaBvrreJ1 Ha d)HHaHCOBHH 0TqeT MO)Ke ma OTKaxe nonaray-le Ha BTOPH 110A11HC B

cnyqame, KoraT0 He e ynpa)KHeH npeABapvrreJ1eH KOHTPOJI. OTKUbT 3aA%nmrreJIHO e B

rlHCMeHa MOTHBHPaH H ce 3aBe)KÅa.
5. B cnyqaü Ha OTCbCTBme, Ha OTOBOPHVf•re JIViUa 110 cmc•reMaTa Ha ABOeH

nonrmc, ce 11311bJIHflBaT OT YllbJIHOM01-qeHH CbC 3ar10BeA cnyxwrenu.
6. nonoral-lero Ha nonnuc OT cTpaHa JIML.xeTO, OTFOBOPHO 3a cqeT0B0AHHTe 3anucBaHH51, ce

H3B%PUIBa cnem HanpaBeHH npoBepKH.
6. Ynpa)KHeHHHT npeABapHTeJ1eH KOHTPOJI He V13KJIYOHBa OTrOBOPHOCTTa Ha JIHUe-ro,

CbCTaBUTeJ1 Ha orrqe-r BbB BPb3Ka C VBI-1bJIHeHneTO Ha 3aAbJ1xeHHflTa MY no
3aKOHa 3a cqeTOBOACTBOTO.
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3 A q BKA
3a noeMaHe Ha 3aAbJ1meHne /Af1Ta

BPAUA

Tlpunowcenue Ng I

On061)HBavt:
AaTa:

N! Ha 3aflBKaTa:

3aHBHTen: .

/uue, ÖJ1b01CHOCm, Oama / luxe, OJIb91CHOCm, Oama/

OTHOCHO:

AoroBop:

AnpeKrop/ynbJ11•10MomeH0 Jil,tue:.. ...... ..........

Ilpnen: .. ... .. ...

BHA Ha 3aAbJ1)KeHHeTO:

HaHMeH0BaHue CYMa

BCHIIKO.

CbOTBeTCTBa 3aAb.MCHne-ro Ha 6k0AHCTHvrre AA
naparpad)H

16

byomxe-reH

na a a /ÅeüHOCT

HE

3a6eJIOKKa

/uMe, DnbHHOCm, Dama//
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Haj1H1-xe nn e 6koaxeRH Kpezvrr

K0Mne-reHTH0 e JIHUe-ro, Koe-ro rroexra

BPAUA

IIpaBHJIHO JIH ca H3qncne1-1H KOJIMyeCTBaTa H cyMHTe

CbOTBeTCTBa C od)ep-ram KBM

aoroBopa

He06XOAHMOCT OT rrp0BOKAaHe Ha npoueAypa 1-10

301-1

CICIiOt1BaHe Ha aor0Bop/Bb3naraTe11H0 rlHCMO

HE

HE

HE

HE

HE

HE

luxe, OJIbNCHOCm, Oama/

/uue, OJIb01CHOCm, Öama/

/u-Me, ÖJ1bNCHOCm, Dama/

hove, OJIb"CHOCm, Dama/

luxe, DJIbÆCHOCm, Oama/

/ueue, OJIbJCHOCm, aama/

B e3 JITaT Ha H3Bb ILIeHHA 11 eABa HTeneH KOH OJI CHViTaM:

AaTa:

CTaHOBH11xeHa A
AaTa: ...............

eKTopa:

/uue, OJIbJCHOCm/

AHPEKTOP• .............. ...
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Tlpunowcenue Ng 2

VICK AHE
3a H3BbPLUBane Ha pa3xoA N! ...../Aarra

OJ106PHBasm:

N! I-la HCKane•ro:

3aSIBHTeJ1:
/uue, DJIb91CHOCm, Dama/

OTHOCHO:

AoroBop:

M311bJ11-1n•reJ1

AOCT{IB'IHK

BHA lla pa3xona:

IIbPBnqeH
AOKYMeHT

BcHMKo:

CYMa

Aa•ra•

Ilpnea•

b10A7€e•re11
Ilaparpad)
J(eiiHocT

HE

3aflBKa 3a

32111bJDKe1-1vre

l.

III)0BepKa 3a CbOTBeTCTBne:

CbOTBeTCTBa 51M pa3x0ÄbT C roe-rom '3aAb,üC1--1He

18
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2.

3.

K0Mr1eTeHTH0 e JIHUe-ro, KoeTO pa3rrope>KAa
H3B% LUBaHe-ro Ha a3x0Aa

BepHM ca 11bPBHt1HHTe cqeTOBOAHH
AOKYMeHTH/FIpaBWIHO ca M3LIHCneHM KOJIHqeCTBaTa

H cyw«re

HE
/uue, ÖJ1bJCHOCm, Dama/

HE
/uue, OJIb01CHOCm, Dama/

B e3 JrraT Ha V13Bb meHHH11 eABa vrre.RH KOHT OJI cqvrravt:

aTa:
CTaHOBH1-qe Ha AM eKTop:
Aarra:

. /HMe, AJIb)KHOCT/

eKTO
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